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1. O0ue moJ1oKeHUS

1.1. Byxranrepus spiusiercsi cTpyKTypHbiM noxpasaeinenuem ['BIIOY KK
«KT2OK», HaxoasuMcest B OJYMHEHUHN JUPEKTOPa KOJUJIEIKaA, OCYLECTRISIOLMM
BO B3aWMOJEWCTBUM C [PYTMMH CTPYKTYPHBIMHU TOAPA3JAECICHUSIMU KOJUIE/KA
nposejieHHe eaWHON (UHAHCOBOW TOJMUTHUKH, OpraHU3aluio (UHAHCOBOTO U
OyXrajTepckoro yd4era, KOHTPOJS 3a palHOHAIBHBIM U HKOHOMHBIM
WCIIOJIb30BAHUEM  MaTepUaibHbIX U (DMHAHCOBBIX  PECYPCOB, KOTOPBIMHU
pacrioyaraeT KoJuIeIK.

1.2. byxrantepus B cBoeii pabore pykoBoucrByercss KoHCTUTyLHeH
Poccuiickoit ®enepauun, bromxerHeiM komekcom Poccuiickoit ®Peneparum,
(benepaJbHBIMU 3aKOHAMH, yKa3zaMu U pacniopsbkenusMu [Ipesuenrta Poccuiickoit
@enepanyy, NOCTAaHOBICHUSIMHM U pacriopsbkeHussMu [IpaBurenscTBa Poccuiickoii
Qenepauuyd, HOPMATUBHBIMM M WHBIMU NpPaBOBbIMM akTamu, [lonokeHuem 1o
OyxraaTepcKkoMy Yyd4eTy, YTBep)XKICHHbIM mpukazom Mundpuna Poccuu or
06.10.2008 Ne 106, Huctpykuued mno OyXraaTepckoMy YYeTy OOIKETHBIX
yupexaeauit ot 16.12.2010 Ne 174H, ®enepanshbiM 3akoHOM PO  «O
OyxranrepckoM ydere» oT 06.12.2011 Ne 402-®3, 3akoHamu KpacHomapckoro
Kpasi, YcTaBoM Kojulemka, IIpaBuinamMu BHyTpeHHero TpydOBOIrO pachopsiika,
IpaBHJIaMUd ¥ HOpMaMH OXpaHbl Tpya U HacTosumM [lonoxxeHnem.

1.3. PaboTHuMkM OyxraaTepuu Ha3HA4YalOTCI M OCBOOOXIAIOTCS OT
JIOJUKHOCTH IIPHKA30M [OHPEKTOpa KOJUIE[)Ka [0 MPEICTaBICHUIO TJIABHOTO
Oyxranrepa.

1.4. Crpykrypa  Oyxrantepuu  Ompelensercs  yTBepPXKIECHHBIMH
JOJIKHOCTHBIMHM MHCTPYKLHMSAMH, LITATHBIM PaCIMCAaHUEM.

2. OcHoBHbBIE 3a1a4H GyXraJTepHH

2.1. Obecrneyenne enuHOOOPA3HOIO BeAEHUS OYXTaJaTepCKOro ydyera
MUMYIIECTBE, O0A3aTENLCTB M XO3AHCTBEHHBIX OIICpalliii, OCYILIECTBIISEMBIX B
COOTBETCTBHH ¢ HOPMaMH 3aKOHOIATEIbCTBA.

2.2. CocraBneHue U TNpeJICTABIEHUE COMOCTABUMONW H JOCTOBEPHOIA
uHpopManuu 00 HMMYIICCTBEHHOM IIOJIOKEHHMH KOJuIe[Ka M MX J0X0JaX U
pacxozax, He0OX0JUMOM MOIB30BATENSAM OyXTraaTepCKOH OTUETHOCTH.

2.3. Benenue Oyxranrepckoro yudera M OCYLIECTBIIEHHE KOHTPOJIS 3a
pallMOHAJIEHBEIM  MCIOJIb30BAHUEM MaTepualbHBIX M (HHAHCOBBIX PECYpCOB
KOJUIeKa.

2.4, ®opMHpOBaHUE TOJHOM JOCTOBEPHOH HMHGOpPMALMKU O AeSATEIBHOCTH
KOJUle[DKAa M €ro HMMYLIECTBEHHOM IIOJIO)KEHHH, HEOOXOAMMOW [IHPEKTOpY
KOJIJIE/IKA, @ TaK)Ke BBIIIECTOSALIUM OpraHaM U Y UpeIUTeNIsIM.

2.5. OOecneyeHne aUpeKTOpa KoOJUIeIka W BBIMIECTOSLIMX OPraHoOB
uHpopManue, HeoOXOIUMOM Il KOHTPOJIs 32 COONIIOIEHHEM 3aKOHO/IaTe/IbCTBA
Poccuiicko#t ®Denepanid Mpu OCYIIECTBIEHHH KOJUIEIPKEM XO3SHCTBEHHBIX
orepainuif, a TakKe 3a HUX LeJecoo0pa3HOCThIO, HAIWYHEM W ABHXKEHHEM
UMYIIECTBA M 00s3aTeNbCTB, HCIOJIB30BaHUEM MaTepHAJIbHBIX, TPYJOBLIX H



(pHHaHCOBbIX peCcypCoOB B COOTBCTCTBHHM C€  YTBCPXKACHHBIMH  HOPMAaMH,
HOpMAaTHUBaMHU U TJIaHaAMU (DMHAHCOBO-XO03SIICTBEHHOM €SI TENbHOCTH.

2.6. [IlpemoTBpamnieHre OTpULIATENBHBIX PE3YJIBTATOB  XO3SHCTBEHHOH
JACATCIIBHOCTH KOJUIEI)Ka W BbIABJICHHE BHYTpHXOSHﬁCTBBHHBIX PE3EPBOB
obecrnieyeHus: ero GUHAHCOBOW YCTOWYMBOCTH.

3. ®yuxuuu Oyxrajirepuu

3.1. ByxranTtepust OCyILIECTBIISIET CUCTEMAaTH4YECKUH KOHTPOJIb 3a 3aKOHHBIM
WCIIOJIB30BAaHUEM  MaTepUalbHbIX, TPYAOBBIX M  (DMHAHCOBBIX PECYPCOB,
COXPaHHOCTBIKO COOCTBEHHOCTH KOJIJIEXKa.

3.2. ObecrieunBaeT MOJHBIA y4eT U KOHTPOJIb XOAa MCIIOJIb30BaHUA IlJIaHA
(hMHAHCOBO-X035HCTBEHHON JEeATEIBHOCTH I10 J0X0/1aM M pPacxo/iaM.

3.3. KoHTposmpyer  COCTOSHME  pacdeToB C  INPEINpUATHAMH,
OpraHU3aLMsIMH, YYPEKACHHSIMU M JIMLUESAMH, 8 TaKKE€ COXPAaHHOCTh JEHEXHBIX
CPEJICTB ¥ TOBApPHO-MaTepHAIbHBIX LICHHOCTEH.

3.4. Hayucnsier M CBOEBpPEMEHHO BblIUIaYyuWBaeT 3apaboTHyIO ILIaTy
COTPYAHHKAM KOJUIeIKa, a TAK)KE€ HAaYHCIIACT U NEPEeIUCIIAeT IIaTeKU B OIOKET U
BHEOIO/KETHBIE (DOHIIBI.

3.5. IIpou3BOAUT KOMITEHCALMOHHBIE BBIIIATEI MOCOOUN Ha JeTel-cupoT U
NETEH, OcTaBIIMXCA O€3 MOIeYeHUs POAUTEIIEH, IIPEyCMOTPEHHBIX IeHCTBYOILKUM
3akoHozaTenbcTBOM Poccuiickoit @enepannm.

3.6. B nensix obecrnieyeHust JOCTOBEPHOCTH JAHHBIX OyXrajlTepcKoro yuera u
OTYETHOCTH €XEroAHO Y4YacTBYeT B INPOBEACHWH WHBEHTapHU3allMU IEHEKHBIX
CPeJICTB, TOBAPHO-MaTepHaIbHBIX LIEHHOCTEH W OCYILIECTBIAET WHBEHTAPH3ALIUIO
pacyeToB ¢ OpraHU3alUsiIMH.

3.7. CocraBisieT [JOCTOBEPHYIO OTHETHOCTh Ha OCHOBE I€PBUYHBIX
JIOKYMEHTOB U OyXTalTepCcKUX 3aluceid, NpeacTaBisieT ee B yCTaHOBJIeHHbIE CPOKU
COOTBETCTBYIOIIMM OpraHaM.

3.8. OcymecTBasieT COBMECTHO CO CTPYKTYPHBIMH MOJpPa3JeIeHUIMH
KOJUIe)Ka DKOHOMUYECKUH aHalu3 (pUHAHCOBO-XO3HCTBEHHOHN NEATEIBHOCTH II0
NaHHBIM OyXraJTepcKOro ydera M B LeJSAX BBIABICHHS BHYTPUXO3SHCTBEHHBIX
pe3epBOB, NPEAYNPEKIACHUS I0TEPh U HENPOU3BOACTBEHHBIX PacX00B.

3.9. IlpuHUMaeT COBMECTHO C IOPUCKOHCYJBTOM KOJUIeJ)Ka y4acThe B
pabore 1o OoQOpPMIIEHHUIO MaTEepHUalOB MO HEAOCTauyaM U XHUIIEHUSM JeHENKHbIX
Cpe/ICTB U TOBAapHO-MAaTEpUAJIbHBIX LEHHOCTEH M II0 KOHTPOJIIO 3a Ilepenayeil B
HaJJIeXallUX CIydasX TUX MaTepHUalloB B Cy1eOHbIE U CJIEICTBEHHBIE OPraHbl.

3.10. Oka3pIBaeT METOAUYECKYIO MOMOILIb CTPYKTYPHBIM IOJpa3ielleHusIM
KOJIJIEJ)Ka I10 BOIIpOCaM, BXOIAILLIKUM B €€ KOMIIETEHIIHUIO.

4. IIpaBa Oyxrajarepuu
Byxranrepus, Kak CTpyKTypHOE I10Jipa3/ieJIeHHe KOJlIe/’ka UMEeeT MpaBso:

4.1. Tlony4aTe OT CTPYKTYypHBIX MNOApPa3ACICHHH KoJIeaka AOKYMEHTHI,
HeoOXOoAMMBIE JIs BBIIIOJHEHHUS BO3JI0OXKEHHBIX Ha Hee 3a/ad.



4.2. KoHTponupoBaTh COONIOJCHAE YCTAHOBIEHHBIX MNpaBUl 0(OpPMIEHHUS
IPUEMKH W OTIYyCKa TOBAPHO-MAaTEpUAIbHBIX LEHHOCTEH, MPaBHIBHOCTD
pacxoaOoBaHHUA d]OH,[Ia OoIJiaTel Tpyda M YCTAHOBJICHHUA JAOJIKHOCTHBIX OKJIaJ0B,
COOTIOZICHNE IITAaTHOM, (MHAHCOBO, OFOKETHOM M KaCCOBOW JMCLUILIMHBI, a
TAaKXEC YCTaHOBJICHHBIX ITPABHII IIPOBCICHHUA HHBeHTapHBaL{Hﬁ.

5. OTBeTCTBEHHOCTH OyXrajarepuu

byxranrepus HeCeT OTBETCTBEHHOCTb 3a:

5.1. TlomHoe BBINONHEHHE BO3JIOXKEHHBIX Ha Hee 3aaady U (QyHKLHH,
onpeeieHHbIX HacTosuM [lonoxeHueM.

5.2. HenpaBunbHoe BeneHHe OyXralTepcKOro ydeTa, W Kak CJIEICTBHE,
3allyILEHHOCTh B OyXIraJITepCKOM y4eTe U UCKaXKeHHe OyXrajlTepcKoi OTYETHOCTH.

5.3. IlpuHsATHE K UCIIOTHEHHIO U O()OPMIIEHHIO JTOKYMEHTOB I10 OlepaL|siM,
HE COOTBETCTBYIOLIMX YCTAHOBIIEHHOMY IOPSIAKY HPHEMKH, OINPUXOLOBaHUS,
XpaHeHUsl U pacX0J0BaHUs AEHEKHBIX CPEJICTB, MATEPUATIbHbBIX [IEHHOCTEH.

5.4. HecBoeBpeMeHHOEe U HeNpaBWIIbBHOE T[POBEJEHHE ONepaluii 1o
pacueTHOMY M JIpyrHM cueTaM B 0aHKaX, pacueToB ¢ AeOUTOpaMu U KpeAUTOpaMH.

5.5. CocraBieHue HEJIOCTOBEPHOH OyXIrajITepCKOi OTYETHOCTH.

6. 3aKJII0YUTEIbHbIE 0JIOKEHHS

6.1. Ilonoxenue o OyxraaTepuu yTBEp)KIaeTCs AMPEKTOPOM KoJulelKa U
corsiacoBbiBaeTcs ¢ COBETOM KOJUIEIXa.

6.2. byxrantepuro BO3IVIaBJIsA€T TJaBHBI Oyxrantep, Ha3HayaeMbli Ha
JOJUKHOCTh M OCBOOOXKIaeMbIfl OT IO/DKHOCTH COIVIACHO IIPHKa3zaM IHPEKTOpa
Kojule/pka. ['naBHBIM OyxranTep MNOJUMHSETCS HEMOCPEJICTBEHHO JHUPEKTOPY
KOJIJIeIKa.

6.3. I'naBHBII Oyxraarep HeCeT OTBETCTBEHHOCTb 3a COCTOSIHHE
Oyxrairepckoro  yuera, IUIaHOBO-(MHAHCOBOHM,  OIODKETHOM,  KacCOBOM
OUCLMIIIMHBI, CBOEBPEMEHHOE  IIPEJCTaBJI€HHE IIOJIHOM M  JOCTOBEPHOM
OyxranTepcKkoidl OTYETHOCTH, 3a COOJIIOJIeHHE 3aKOHOAATeNbcTBAa PoccUMicKoi
Qenepalliy MpU OCYLIECTBICHUM XO3SHCTBEHHBIX OIlEpallvid, 3a MpoBeJeHUe
KOHTPOJISl 110 JBH)XKEHHIO HMYILECTBa M BBIIOJIHEHHEM 00s3aTeNlbCeTB, 3a
MPaBUIbHOCTh U OOOCHOBaHHOCTh PACXOJOBAHMS BBIICJICHHBIX M 3aKPEIICHHBIX
JEHE)KHBIX CPEJICTB.

6.5. IlepcoHasnbHas OTBETCTBEHHOCTh PabOTHHUKOB OyXrajaTepuu B 00beMe
BBINOTHSIEMbBIX (QYHKIHH.

6.6. TpeGoBanus riaBHoro Oyxraarepa K JOKYMEHTALMOHHOMY
O(QOPMIIEHHIO XO3AHCTBEHHBIX OIEpallMii M IPEACTABICHUIO B OyXrajaTepuio
HEOOXOUMBIX JOKYMEHTOB M CBEJeHHH 0053aTeNbHBI IS BBIMOJIHEHHS BCEMHU
paboTHUKAMU KOJIIEIKA.

6.7. be3 mnoamucu rinaBHoro Oyxrajitepa JIeHEXHblE W pacyeTHbIE
JNOKYMEHTBI,  (PUHAHCOBBIE M  KpEOUTHBIE  00s3aTejbCTBA  CUHUTAIOTCS
HEJIeICTBUTENIbHBIMU U HE TOJDKHBI IPUHUMATBCS K HCIIOJTHEHHIO.



